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Cases

The Cases report displays cases filed, entered, discharged, dismissed, closed and
converted for a specified date range.

STEP 1 Select Reports from Main menu, click Cases hypertext link from the
Reports menu. Selection criteria screen appears and allows the user to
specify what information to include in the report and how the report should
be sorted.

[NOTE: You will be asked to enter your PACER login and password to view case
information if you are not already logged into PACER.]

Cases Report

Trustee
Aahb
Agran v
Date Type Filed Date v From |7/30/2003 to 7fanfz003
¥]Open cases CParty information
[Nlesed cases
Sort by | Filed Date v v v

Office| .~ Case Type| |»| Chapter »
Alexandria ap 7
Maorfalk b bk |w 9 >
ey

[ Fun Repor ] [Clear]

Search Criteria fields include:

¢
¢

¢
¢

Office - select and click appropriate office

Case Type - select and click bk for bankruptcy, ap for adversary or mp
for miscellaneous

Chapter — select and click a specific chapter

Trustee — select and click a specific trustee

[NOTE: You may leave the above fields blank to search on all items that appear in that
field. To select two or more items in a field, press <Ctrl> then click each item to be

included.]
¢
¢
¢
¢
¢
09/12/2003

Date Type — select and click down arrow to right of field for date type
of cases to be displayed, Filed Date, Entered Date, Discharged Date,
Dismissed Date, Closed Date, or Converted Date

From/to — click in boxes and type in a start and end dates for the report
to display.

Open Cases — click on box to deselect open cases, if applicable

Closed Cases — click on box to select closed cases, if applicable

Party information — click on box to have report display party
information (i.e. address, social security number, tax id), if applicable



STEP 2

STEP 3

STEP 4

09/12/2003

¢ Sort by — click down arrow to right of field for list of sorting options,
Filed Date, Entered Date, Case Number, Case Type, Office and
Trustee

Click Run Report to continue or Clear to reselect criteria. Cases Report
screen appears:

Cases Report for 07/30/2003
V.5 Bankruptcy Court TRAIN
Eastern District of Virginia - TRAIN
Case Mo. Judge
Related Case Info Tp |Ch Party Info Trastee Dates Othar Info
03-30123-DOT bk |7 |Merle E. Storey Tice Filed: 07/01/2003 | Office: Richmond
Lowe Asset: No
Fee: Paid
Courrty: Hampton (City)
03-10144-55/M bk |7 |5am Lewis Wachovia and Gail Marie  |Mitchell Filed: Office: Alexandria
Wachovia 07/02/2003 Asset: No
Fee: Paid
County: Alexandria (City)
03-10145 bk (13 |[Edith Marie Haire Filed: | Cffice: Alexandria
07/02/2003 Asset: Yes
Fee: Paid
Cowrrty: Arlington
03-50009 bk |7 |Muffin Bradley and Edgar 5. Bradley St. John Filed: Office: Newport News
Hudgins 07/02/2003 Asset: No

Information provided:

¢ Case Number — with hyperlink to Query menu

¢ Type of Case — bk (bankruptcy), ap (adversary proceeding) or mp
(miscellaneous proceeding)

¢ Chapter—7,11, 12,13

¢ Party Info — name of debtor, and if included in criteria, the address and

social security number

¢ Judge/Trustee — last names of both judge and trustee assigned to case

¢ Dates — date case filed, date discharged, if applicable, date closed, if
applicable
¢ Other Info — includes divisional office where case filed, asset or no-

asset designation, fee, whether paid or installments and division venue

designation

To view additional case information, click on the case number hypertext link

to access Query menu. (Proceed to Query section of manual for specific
information on each query option.)

To print report, click Print button from the browser toolbar



Claims Register

The Claims Register report displays claims filed for a specific case.

STEP 1 Select Reports from the Main menu, click Claims Register Report
hypertext link from the Reports menu. Selection criteria screen appears

and allows the user to specify what information to include in the report.

[NOTE: You will be asked to enter your PACER login and password to view case
information if you are not already logged into PACER.]

Claims Register

Case numbenr |

Creditor type ’7 Crediton
Creditar b
Administrative number

Creditor name

Claim numbenr to
@ Filed

C Entered

Sort by Claim Number |+
Filed Date v

to

[ Run Report ] [Clear]

Selection Criteria includes:

¢ Case Number — key specific case number in box

¢ Office — leave blank as report will run by case number

¢ Creditor Type — leave blank (Note: All creditors uploaded to case as
Creditor.)

¢ Creditor number — leave blank to bring up all creditors who have filed
claims, or key a specific creditor number

¢ Creditor name — leave blank to display all creditors having filed
claims, or key a specific creditor name (Note: You do not have to enter
creditor’s entire name, the system will search first letter of creditor’s
name, i.e. [ will display Internal Revenue Service or IRS. If you key the
entire name, only exact matches will be displayed. Leaving the field
blank will provide the most thorough search.)

¢ Claim number — leave blank to display all claims that fall within other

search criteria or key specific claim number range in boxes

To display register using the filing date, click radio button Filed

To display register using the entered date, click radio button Entered

Key specific date range or leave blank to display all claims filed in case

Sort By — click down arrow to right of field for list of sorting options,

Claim Number, Creditor Name and Filed Date

* & & o
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STEP 2

09/12/2003

Click Run Report to continue or Clear to reset search criteria. Claims
Register appears:

Ciamm Dare:07/21/2003

Ciagm Dare:07/21/2003

Eastern Dictrict of Virginia - TRAIN
Claims Register

03-70069 Genevia Myra Gamte

bebtor Name: GARNTO GENEVIA MYRA
Last Dat to File Clins:
Last bate to Fiie Sovij:07/21/2003
Filing Shates:
Docke? Status.
Later

Credttor Name: Cireuit City
FMAME

POE 65045

Louisville, K¥ 40285

Amandr Clim Mo
Amendizd By Ciaim Mo

Duplicates Claim Mo:
Duplicated By Clainr ho

Cless Amount Claimed
Unsecure: d $150.00
Secured §450.00

Total $600.00

Amount Allowed

ision and additional waranty

Last Dat to File Clins:

Last bate to File Govij:07/21/2003
Filing Shates:

Docke? Status.

Later

Crediior fuame: Bank One
101 Maney Place
Sunset, WA 23456

Amands Claon hio Duplicatas Claim Mo

Information provided:

* & & o <>

* & o o

Claim No. — includes hyperlink to claim form

Creditor Name — name and address of creditor/claimant

Last Date to File Claims — if applicable, deadline for creditors to timely
file claims

Last Date to File (Govt) — if applicable, deadline for governmental
(U.S.) units to timely file claims

Filing Status — if applicable, the status of the claims (disallowed,
expunged, etc.)

Docketing Status — not used

Late — whether or not the claim was filed timely

Claim Date — filed date of the claim

Amends Claim No./Amended By Claim No. — if amended claim, the
number of the claim which it amends; if claim amended by another
claim, the number of the amends it

Duplicates Claim No./Duplicated By Claim No. —if claim is a
duplicate of another claim, the number of the claim it duplicates; if claim
is duplicated by another claim, the number of the claim that duplicates it
Class — whether claim is priority, secured, unsecured, or unknown
Amount — the amount of the claim

Amount Allowed — not recorded

Description and Remarks — any additional information regarding the
claim

Summary — provides the total amounts claimed, sorted by class,
together with a summary of the case information and total number of
claims filed



STEP 3 To print register, click Print button from the browser toolbar.

STEP 4 To view a claim, click claim number hypertext link.
¢ Pacer Service Center Transaction Receipt will appear reflecting
number of pages that will be billed to your PACER account, click View
Document to continue

To accept charges shown below, click on the “iew Document' button, atherwise click the 'Back' buttan an your browser.

Pacer Service Center
Transaction Receipt

Mon Jul 14 11:51:12 EDT 2003

Pacer Login: us4605 Client Code:
Description: Imaged-0  Case Number: 03-12007-JKF
Billable Pages: g Cost: 0349

09/12/2003



Docket Report

The Docket Report allows user to view and print a listing of all events docketed to a

specific case.

STEP 1

09/12/2003

Click Docket Report from the Query menu. The Docket Sheet criteria
screen displays.

Docket Sheet

Casze number 03-10004

@® Filed .
O Entered °
Documents to

OInclude terminated parties
OInclude links to Notice of Electronic Filing

@ HTML

O Text
Sort by | Oldest date first v

[ Fun Report ] [Clear]

Selection criteria are:

<&

Case number — click in box and type a specific case number.

Filed — click on radio button to sort docket text using the Filing date

Entered — click on radio button to sort docket text using the Entered

date.

¢ After selecting date type to be displayed, you have the
opportunity to enter a date range for the docket to display. Leave
blank to display all docket entries or click in box and enter a
specific start and end date range.

Documents — leave blank to display all documents or enter a

beginning and ending number range for docket to display.

Include terminated parties — click in box to have docket display

terminated parties.

Include links to Notice of Electronic Filing — click in box to allow

access to notice of electronic filing for certain documents (Note: The

Notice of Electronic Filing will reflect those parties who are receiving

electronic notification in the case.).

Sort by — click down arrow to right of box to select how the docket is

to be sorted.



STEP 2 Click Run Report to continue or Clear to reset search criteria. The Case
Docket Sheet screen appears:

FeaDueBK, FeebueRS

b.5.
Bankruptey Court TRATM
Eastern District of Virginia - TRAIN (Akscandria)
Bonkruptey Patition #: 03-10004-55M

Assigned re Staphen 5, Minchell

Chapter T Oxrte Silpd QLF14/2003
Valuitary Dare Dincharged: 06/26/2003
Mo gzt

represinted by Rebert G. Allea
9300 Fore: int Circle Suite 152
Morassas, VA 20110
(T03)341-2278

reprasented by

Rebert &, Alles
(See dbeve for addeess)

[NOTE: Use scroll bar to the right of screen to move docket sheet up or down.]

Fling Date E 3 Dochet Text

01/14/2003 @ | Volwtary Fetition Under Chopter 7 Filed by Bbert &. Allen on hehalf of James 5. Cshame, Jenalfer M Csborne [Attachments & 1 361
Miating Auid bates) (Allen, Robart)

01714/ 2003 B2 Motion to Avaid Lien with cipitel Ce ok filed by Roburt &, Allen on bebal { of Jomes S, Oeborme. Jernifor M Osborrs (At fackments: & |
Exhibe1(z) Contracts) (Allen, Ruburt)

01/14/2003 D3 | Matics of Moticn and Motiee of Hearing on Mosian To Avaid Lien (Belated Bosumentiz)2) filed by Febart &, Allsn on behal# of Jamsz 5.
Gishorne, Jereifer W Osbarre. Haaring 1o be held on 2/18/2003 at 10000 AW ot Judge Mitchell's Courtra om. 200 South Washington Strest.
Zrd Floar, Courtroom 1. Mesendsia, VA (Allen, Prbert)

014142003 @i Letter - 341 Moeting Avaid Bates (Allen, Robert)
/0272003 D1z Advursary Proceeding Filed #: 03-1003: 426-To deturmine the Dischargeability of a Debt, (ragg. Kathy) (Entersd: U7/16/2003)
/0272003 D13 Advrsary Proceeding Filed #: 03-1008: 426-To Cutermin Bischargedbility of o Cubt. (Grogy. Kathy) (Entured: U7/16/2003)

STEP 3 To print docket, click the Print button from the browser toolbar.

STEP 4 To view a specific document, click on the docket number hypertext link.
The Pacer Service Center Transaction Receipt displays, reflecting the
number of pages that will be billed to your PACER account. Click View
Document if you wish to accept the charges and view the document.
Otherwise, click the Back button on the browser.

[To accept charges shown below, click on the 'View Document® button, otherwise click the "Back' button on your browser.

Pacer Service Center
Transaction Recelpt

Thu Jul 24 08:43:51 ELT 2002

Pocer Login: uedt05  Clignt Code:
bescription: Imege  Cape Mumber:  03-3402%-00T
Eillable Fages: Cost: 0.00
STEP 5 To view Notice of Electronic Filing, click on sliver bullet next to docket

number hypertext link.
¢ Click appropriate radio button to Select Receipt Type.
¢ Click Display Receipt to continue or Clear to reselect receipt type.

09/12/2003



STEP 6

09/12/2003

Select Receipt Type.

# Himl Wersion
) Text Wersion

[ Display Beceipt I[Clear]

Notice of Electronic Filing screen appears

¢ To print, click Print button from browser toolbar



Calendar — Monthly

The Calendar — Monthly query displays the selected month’s calendar including the
case and calendar items matching the selection criteria. This menu option is also
available from the Reports menu.

STEP 1

STEP 2

STEP 3

09/12/2003

Click Calendar — Monthly from Query menu. The Calendar Report
displays.

Calendar Report

Case numbenp [1-03-1k-10004

Office ~ | Chopter ~
Alexandria (1) 7
Norfolk (2) v 9 v

Deadlines/ i [OInclude terminated deadlines /hearings
h . All Deadlines
earings ) o ings ~ [OInclude weekends
Month July hd

Year 2003

Complete selection of criteria for calendar report/query:

Case Number — populated with case number being queried
Office — not applicable in query of specific case
Chapter — not applicable in query of specific case

* & & o

the scroll box. To select more than one, click the first
deadline/hearing, press <Ctrl>, then click additional
deadline(s)/hearing(s); select [blank] for all

¢  Month — select appropriate month for query

Year — Select appropriate year for query

¢ Include terminated deadlines/hearings — check box to include
previously terminated deadlines or hearings

<

Deadlines/hearings — select one or more of the deadlines contained in

¢ Include weekends — check box to include deadlines or hearings set for

Saturday or Sunday

Click Run Report, or Clear to reset search criteria.

Calendar for selected month appears, displaying deadlines and hearings as
set by criteria selected. You may move from month to month by clicking

the appropriate ‘Last Month’ or ‘Next Month’ button.

-10 -



(June 2003

Monday Tussday ‘Wednesday Thursday Friday

Laat Month MaxMorm | | Feload

STEP 4 For more detailed information on a listed deadline or hearing, check the
box next to the desired deadline or hearing. A pop-up window appears
containing the following information:

Case Number

Date — of deadline or hearing

Time — of hearing [if applicable]

Type — of deadline or hearing

Summary — brief description of the event docketed which set the
deadline or hearing

¢ Description — docket text of the event docketed which set the deadline
or hearing

* & & o o

3-10004-55M James S. Osborne and Jernifer M Qshorne

Nune 2003

Monday Tuesday Wednesday Thursday Friday
4 5
D0%:30 Al - Hearing - RE: §
Mation for Relief from Stay (fee)

[ 09:30 Atk - Hearing - RE: &

™
T
3

h
€l -
- »
A A s y i
, @ > Iﬂ ﬂ 0| ) search 2 Favorkes @ media () - 7
a| Cose Mumber: 03-10004-55i4 James S, Osbarne and Jennifer ik Csbame
Date: 06/04/2003
4| Time: 09:30 Am
Type: hrg
9 1o 1] Summary: RE: § Motion for Relief from Stay (fee)
W = 1| Description: Motion for Relief from Stay Re: car filed by Nikki L. tharshall of Fallon, Myers.
= = ~| #harshall & Brows on behalf of Chase ianhattan Bark Hearing to be held on 6/4/2008 at 09130 Ai at
23 g 2| Judge Mitchell's Courtroom, 200 South Washington Street, 2nd Floor, Courtroom I Alexandria. VA
30 (Attachments: # (1) Exhibit(s) Note) (#arshal . Nikki)
-C\nse
LastManth | [ NextMonth | [ Reload

Click Close to close the pop-up window and return to calendar.

STEP 5 To print, click Print button from browser toolbar.

STEP 6 Click the Back button on your browser to return to the Query menu.

09/12/2003
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Calendar Events

Calendar Events displays a report of events scheduled for the date/date range specified.
The report will display the first proceeding that set the hearing date, or, if the proceeding
that set the hearing date is related to an earlier proceeding, the earlier proceeding will

display.

STEP 1 Select Reports from the Main menu, click Calendar Events hypertext link
from the Reports menu. Selection criteria screen displays and allows user
to specify what information is to be included on the report.

Calendar Events

Case number

Calendar |All Hearings [ Set 7/30/2003 | te
+ 341 Meeting
@VeNnTS | - onfirmation Hearing hd O Beth O AM O PM
Time O AM O PM
Sort by Time A

Judge ~ Office |Alexandria (1) |~
Adams, Dawvid Marfalk (2)
Bostetter, Martin hd Richmond (3) v

Selection Criteria fields include:

¢

09/12/2003

Case Number — key specific case number (include dash) or leave
[blank] for all; if keying specific case number, leave Judge and Office
fields [blank]

Judge — select and click an appropriate judge; to select two or more,
click first selection, press <Ctrl>, then click additional selection(s); or
leave [blank] for all judges

Office — select and click an appropriate divisional office; to select two
or more, click first selection, press <Ctrl>, then click additional
selection(s); or leave [blank] for all divisions

Calendar Events - click to select a specific hearing event, to select two
or more, press down <Ctrl> key, then click on selection(s).

Set/to — key beginning and ending dates for report to display

Click appropriate radio button to select generic time period for display -
Both, AM, or PM, if searching for a specific time, leave unselected
Time - key specific time of hearing (include colon) or leave blank if
using radio button select above

If searching on a specific time, click radio button to select AM or PM.
Sort - click down arrow to the right of the field and select appropriate
sort option, Time or Office/Time

-12 -



STEP 2

STEP 3

STEP 4

STEP 5

STEP 6

09/12/2003

Click Run Report to continue or Clear to reset search criteria. Calendar
Events report screen displays:

U.5. Bonkruptey Court TRAIN ~
Bactern District of Vinginia - TRAIN
Calendar Events Set For 7/20/2003-7/29/2003
07/23/2003
09:30 AM
03-10075 Thomas Mayars Chapter: 13
Timothy C. Bass representing Thomas Meyers (Debtor)
¥ Chapter 13 Plan and Related Motions and Notice filed by Timothy C. Bass of Greenberg Traurig, LLP on behalf of
Thomas Meyers. (Attachments: 2 (1) Schedule(s) I & T and List of Creditors)
07/28/2003
11:00 AM
03-10120 John B Speck and Wanda Mellie Speck  Chapter: 7
Joseph Lazarsky representing John B Speck Jr (Debtor)
Joseph Lozarsky representing Wanda Hellie Speck (Toint Debtor)
< sation for Relief from Stay Re: Personal Property as set out in motion filed by Sandra Heagle of Marshall & Heagle
LTE on behal f of Wace Box Company. Hearing scheduled 7/28/2003 at 1100 AM at Judge Maysr's Courtreem, 200
South Washington Street. 3rd Floor. Courtroom III. Alexandria, VA.
07/29/2003
09:00 AM |

To print report, click Print button from browser toolbar.

To see related entries, click silver ball next to hearing description. Related
Proceedings Report displays.

Related Proceedings Report

Cate Number: 3-10120 John B Speck ond Wanda Mellic Speck (decket entries enly)
FeeDucBk

Filing Date  # Docket Text

06/13/2003 4 Motion for Relicf from Stay Re: Parsenal Property os set ut in metion filed by Sandra Heagle of Marshall & Heagle
LTD on behalf of Waco Box Company. Hearing scheduled 7/28/2003 at 11:00 AM at Judge Mayer's Courtroom. 200
South Washingten Street, 3rd Fleor, Courtroom III, Alexandria, VA, (Heagle, Sandra)

Reloted Proceedings:

Filing Date  # Docket Text
06/13/2003 5 Receipt of Motion for Relief from Stay Filing Fee. Receipt MNumber 34566 Fee Amount $ 75 (Re: related document(s)
[4] Motion for relief from stay, filed by Waco Box Company) (Heagle, Sandra)

(Calendar Texct: RE: Doc #4: Motion for relief from stay

To view documents from Related Proceedings Report, click on document
number hyptertext link.
¢ Ifalready logged into PACER, proceed to Step 6
¢ Ifnot, PACER Login screen displays
¢ Enter PACER login, password, and, if appropriate, client code
¢ Click Login

Pacer Service Center Transaction Receipt will appear reflecting number of
pages that will be billed to your PACER account, click View Document to

continue.

- 13-
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[To accept charges shown below, click on the 'View Document” button, otherwise click the *Back” button on your browser.

Pacer Service Center
Tranzaction Receipt

Thu Jul 24 09:43:5] EDT 2003

Pacer Login: usdb05  \Cliewt Codat
bassription: Inoge  Case Mumbar: 0334025007
Billable Foges: Cost: 000

iew Dacumen: |

_14-



Creditor Mailing Matrix

The Creditor Mailing Matrix report displays the list of creditors for a specific case.
The list contains those creditors uploaded at case opening and may or may not include
parties that have filed/docketed a pleading to the case. All creditors on this report were
added through the Creditor Maintenance option of the system and used by the BNC
(Bankruptcy Noticing Center) for Court generated notices.

STEP 1 Select Reports from the Main menu, click Creditor Mailing Matrix
hypertext link from Reports menu. Selection criteria screen appears.

[NOTE: You will be asked to enter your PACER login and password to view case
information if you are not already logged into PACER.]

Creditor Mailing Matrix
Case number |03-70063
Special mailing group |4l (Highlight blank field for ne special mailing group)
sg1

Format @1 column
O raw data format

Fun Report ] [Clear]

¢ Key Case number

¢ Select appropriate Special mailing group, if applicable, or leave
[blank] for all

¢ Click to select appropriate Format radio button (1 column format
recommended)

¢ Click Run Report or Clear to reset search criteria

STEP 2 Search Results screen displays, listing creditors for case specified.

STEP 3 To print, click Print button from browser toolbar.

09/12/2003
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Motions Report

The Motions Report query reports motions in the specified case which match the criteria
selected, including dates for replies, responses, and hearings. Links to the docket report
and documents are also shown.

STEP 1 Click Motions Report from the Query menu. The Motions criteria
selection screen displays.

Motions
Case number 03-10004 James S, Oshorne and Jennifer M Oshorne
Judge A Office | Chapter A
Adams. David Alexandria 1
Bostetter, Martin b MNewport News | v 12 |»
Fled |7/1/2003 to 7{24/2003
Pending motions
Terminal digi -
SLrlCEL) G [ Terminated motions
Sort by| Case Number |v
v

Criteria for selection are:

¢ Case Number — populated with the case number selected from the initial
query

¢ Judge — not applicable; based on case number and should be left [blank]

Office — not applicable; based on case number and should be left [blank]

¢ Chapter — not applicable; based on case number and should be left
[blank]

¢ Filed — motions limited by start and end dates; defaults may be changed

¢ Terminal Digit — not applicable; based on case number and should be
left [blank]

¢ Sort by — not applicable; based on case number

¢ Pending motions/Terminated motions — to view only pending motions,
leave pending motions box checked; to view only terminated motions,
uncheck pending motions box and check terminated motions box; to
view both, leave pending motions box checked and check terminated
motions box

<

STEP 2 Click Run Report or Clear to reset criteria. Motions Report displays.

09/12/2003
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STEP 3

STEP 4

09/12/2003

Bankruptcy
Motions Report
U.5. Bankruptey Court TRAIN - Eastern Distriet of Virginia - TRAIN
07/24/2003
Caze/Mumber
. o Motion  Response Response Reply  Hearing

Document# Motion/ Application Fled Dbue i bue Date
03-10004  James $. Osborne and Jennifer M Oszborne

Robert &, hayer

Byt pty James 5, Gshorne .
Z pty Jernifer i Oshorne | QUL

iertion to Avoid Lien with Capitel One Sank
5 By o Chase Manhattan Bark 05/15/2003 06,/04/2003 set

ihotion for Relief From Stay Re: can
[ By o Chase Manhattan Bark 05/18/200% 06/04/ 2003 set

iertion for Relief from Stay and Relief from Co-Debtor Stay Rer 1999 Dodge Dart
7 By: cr Choze Manhattan Bank . 0B/16/2003 06/04/2003 set

Motion for Relief from Stay Re: lot 1ablock ¢ bland division
2 By: cr Choze Manhattan Bank . 0B/16/2003 06/04/2003 set

.

Information provided is:

Case number and case name

Document number — provides hypertext link to the .pdf document
Motion/Application — brief description of the motion/application filed
Motion Filed — date of filing of the motion

Response Due — EDVA does not set these deadlines

Response Filed — date response filed, if any

Reply Due — EDVA does not set these deadlines

Hearing — date of any hearing set on the motion

®* & & & O O oo

To print, click Print button from browser toolbar

Click the Back button on your browser to return to the Query menu.

-17 -
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