ACCESS

Registration

To become a CM/ECF registered user, begin by visiting the court’s website at
http://www.vaeb.uscourts.gov. Select the link labeled ECF, select the link labeled Getting
Started and download the appropriate registration form.

Training

On the Getting Started page, you will find the contact person for each divisional office along
with the telephone number to schedule training. The attorney and/or members of his/her
support staff must complete classroom training at the court, with a court trainer. You will be
assigned a login and password to both the training and live systems on the day of training,
with access to docket in the training system only. Upon completion of the training, you may
request access be granted to docket in the live system.

[NOTE: One login is assigned for both live and training systems, but a separate password is
issued for each system]

Site Entry

Users access the system through the Court’s Internet Web Page at:
http://www.vaeb.uscourts.gov.

STEP 1 Click the ECF bar on the left of the page.

United States E t District V' H .-
Bankruptcy Court as e rn of I rg I n I a
‘p]‘::\:: June 30, 2003... There are no messages at this time.

Marfalk Richmond |~ Public Notice on Revision to LBRs

¢ Effective August 1, 2003
- Py = Public Notice on Revision to LBRs
T i Effective December 1, 2003
Mewpart Mews

Important PACER Announcement

) Cases kL = . Click here for information

EEH T NTELOS Inc Docket Link

Judges' Opinions 2 ; USAirways Docket Link
General Information M E GA CAS USAirways Order Scheduling Monthl

. Omnibus Hearings through 9/18/200.
Click T (Docket #1639)
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NOTE: Ifyou are unable to access our home page at any time, you may access ECF by
using the link: http://ecf.vaeb.uscourts.gov.

STEP 2 Select the Live System or the Training System.

Login

The ECF/PACER Login screen prompts the user for the login and password:

ECF/PACER Live Database Login

Notice

Thiz iz & Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to
prosecution under Title 18 of the LS. Code. All activities and access sttempts are logged.

HOTICE: ECF Live Database

Instructions
Enter your ECF login and password for electronic fiing capahiities. If you do not need fiing capabilties, enter your PACER
login and password. 1T you do not have a PACER login, contact the PACER Service Center to establish an account. ou

may register online st hittp: Upacer.pec uscourts .gov of call the PACER Service Center st (500) 676-6356 or (210) 301-
G440

An acoess fee of 507 per page, a5 approved by the Judicial Conference of the United States of ts September 1935
session, will be assessed for access tothis service. Al inguiries will be charged to your PACER login that is kept on file. If
wou do not need filing capabilities, erter your PACER login and password. The Client code iz provided to the PACER user as
& means of tracking transactions by client. This code can be wp to thity two alphanumeric characters long

CMFECF has been tested and warks e with 4.6, 4.7 and interhet Expliorer 5.9.

Authentication

Login:
Passward:

client code:

CMAECF has been tested and works correctiy with Netseape 4. dx. Netseape . 7% and Tintemet Explorer 5.5

STEP 1 Enter your login and password in the appropriate fields. Click Login to
Transmit the information to the system, or Clear to delete the login and
password and re-enter.

¢ If you wish to docket to the system, enter your ECF login and
password.

¢ If you wish only to retrieve information from the system, enter your
PACER login and password.

¢ If an invalid combination is entered, the system will respond with an
error message. Click Back to re-try.

¢ The entry of a valid login and password combination will prompt the

system to display the Main Menu.
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STEP 2 Choose from the main menu options at the top of the page:

EE F Bankruptcy . Adversary Query =« Reports . Utilities

Logout

U.5. Bonkruptey Court
Eastern District of Virginia

Official Court Electronic Document Filing System

¢ Bankruptcy — displays the Bankruptcy Events menu from which
you make a selection to open bankruptcy cases, docket pleadings, etc.
in a bankruptcy case.

¢ Adversary - displays the Adversary Events menu screen from which

you make a selection to open an adversary proceeding, or docket
pleadings, etc. in an adversary proceeding.

. Query — displays the Query screen, allowing retrieval of a variety of
information for specific cases.

¢ Reports — displays the Reports menu from which you may access a
number of reports for single cases or multiple cases.

. Utilities — displays the Utilities menu, allowing maintenance of user
accounts, notification, etc.

¢+ Logout — returns you to the Login screen.

¢ ? —displays a help file for the screen you are viewing.

[Note: If you use your PACER login and password to log into the system, you will not have
access to the Bankruptcy and Adversary menu options. You will have access only to Query,

Reports, Utilities, Logout and 2 menu options]
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