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Voluntary Petition Instructions

Voluntary Petition:

Form 1, the Voluntary Petition, is to be used to commence a voluntary case under chapter
7, 11, 12, or 13 of the Bankruptcy Code.

All names used by the debtor, during the last six years, including trade names, names used
in doing business, aliases, former married names, and maiden name should be furnished in the
spaces provided.  If there is not sufficient room for all such names on the form itself, the list
should be continued on an additional sheet attached to the petition.  A complete list of names will
enable creditors to identify the debtor properly when they receive notices and orders.  Individuals
cannot list DBA “Doing Business As...” names in their petitions if those names relate to
partnerships or corporations.  (Local Bankruptcy Rule 1002.1)  Separate petitions are required
for such partnership or corporate businesses.  After filing, these cases may be substantively
consolidated, or jointly administered, by formal order of the Court. 

Complete information on the names will help to ensure correct entry of the names into the
court’s computer database, i.e.  (Last name) (comma) (First name) (comma) (Middle name or
initial) 

Placement of a comma between last and first name is especially helpful when a married
woman uses her maiden name as part of her married  name.  The following names are fictitious.

Mary Jones Smith (Smith, Mary, Jones )
              Martha Louise Marie Smith-Gonzalez   (Smith-Gonzalez, Martha, Louise Marie)

     Martha Louise Smith Gonzalez (Gonzalez, Martha, Louise Smith)

Other examples of names:      John A Jones, Jr (Jones, John, A Jr) 
     John A Jones, III (  Jones, John ,A III)   

                       James E Van Dyke, Jr (Van Dyke, James, E)
              Juan Gonzalez Diaz (Diaz, Juan, Gonzalez) or (Diaz Gonzalez, Juan)

The party preparing the petition may not be the debtor, and may not know there are
specific middle names and specific last names, as in the instances shown above.  The debtor will
know and can give specific direction. 

Design of this form into a box format is intended to provide the court, the United States
Trustee, and other interested parties with as much information as possible during the 15-day
period provided by Rule 1007(c), when schedules and statements may not have been filed.  The
box format separates into categories the data provided by the debtor, and enables the form to be
used by all voluntary debtors in all chapters.

The form requires a debtor not represented by an attorney to provide a telephone number
so that court personnel, the trustee, other parties in the case and their attorneys can contact the
debtor concerning matters in the case.

The form requires both a street address and any separate mailing address, as well as any
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separate addresses used by a joint debtor.  Disclosure of prior bankruptcies is intended to alert the
trustee to cases in which an objection to discharge pursuant to §727(a)(8) or (a)(9) or a motion to
dismiss under §109(g) may be appropriate.  The information about pending related cases signals
the clerk to assign the case to the judge to whom any related case has been assigned.

Rule 1008 requires all petitions to be verified or contain an unsworn declaration as
provided in 18 U.S.C. §1746.  The unsworn declaration on page two of the petition conforms
with 28 U.S.C. §1746, which permits the declaration to be made in the manner indicated with the
same force and effect as a sworn statement.

Exhibit “A”, to be attached to the petition of a corporate debtor, is for the purpose of
supplying the Securities and Exchange Commission with information it needs at the beginning
stages of a chapter 11 case in order to determine how actively to monitor the proceedings.

The form effects a merger of the petition and the bankruptcy cover sheet to assist the clerk
in providing the statistical information required by the Director of the Administrative Office of the
United States Courts pursuant to the Congressional reporting mandates of 28 U.S.C. §604.  The
Director is authorized to change the particulars of the statistical portion of the form as needed in
the performance of these statutory duties.

FURTHER NOTE: Eastern District of Virginia Local Bankruptcy Rule 3015-2(c)(1)
states:

In Chapter 13 cases, where the plan and required copies are not filed with the petition, the debtor
shall be responsible for mailing copies of the chapter 13 plan.


